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• Logging in to complete your eVetting application - Click Here

• Additional information required to complete your application – Click Here

• Previous address history to birth year - Click Here

• Other names and “Also Known as” – Click here

• How to enter your conviction history – Click Here 

• Checking your information before you submit your application – Click Here

• Cancelling an application – Click Here

• Checking the current status of an application – Click Here

• Completing your application “As Gaeilge” – Click Here
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How to  access the web site

You will receive a personal email 
containing  a secure link to the email 
address you provided. The link is shown 
in the example on the left

• This is the only method provided 
to access the web site in order to 
complete your on-line vetting 
application form. 

• It is also possible to check the 
progress of your application 
online. Access to this service is 
only available via the link in your 
email.  We recommend that you 
retain this email until your vetting 
request has been completed.



BEFORE YOU START!
You need the following to complete this online form. 
The form MUST be completed in a single session, you 
cannot part save an application. You have 1 hour to 
complete each screen.

• Your full Name(s) and any other name you go 
by or have gone by in the past.

• ALL addresses you have lived at from birth 
including any addresses outside of Ireland.

• Details of any convictions or cases pending. 
Including convictions and cases pending outside 
of Ireland.

How to Log On
Enter your email address here. This is the email 

address you provided at the proof of identity check.
Enter your date of birth here in this format

DD/MM/YYYY
Press “Enter” to continue or “Reset” to clear the fields 

and start again!
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Content page



How to Log On
Enter your email address here. This is the 
email address you provided at the proof 
of identity check.

Enter your date of birth here in 
this format DD/MM/YYYY.

Press “Enter” to continue or 
“Reset” to clear the fields and 
start again.
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Select from the options 
available.

Name at Birth
Where name at birth is the same 
as your present name  select yes 
and your details will populate the 
fields. 
If no please enter details in the 
fields provided.

Birth Details
Place of Birth – the county/state 
of your residence on your date of 
birth.
Country – Select your country of 
birth  from the dropdown list.
Passport No. – please enter your 
Passport No. (if any)
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Shaded data fields are locked 
and cannot be altered.

If the data is incorrect please 
contact your relevant 
organisation.

Your Date of Birth cannot be 
changed.
Shaded data fields are locked 

and cannot be altered.
If the data is incorrect please 
contact your relevant 
organisation.

Enter your mother’s maiden 
name as recorded on your Birth 
Certificate.



Are you know by, or have you 
ever been known by any other 
names. i.e. married name, 
maiden name, divorced, 
changed by deed  poll,  
nickname or name you are 
commonly know as other than 
your given name.
Enter these names here. When 
you enter an Alias, you must 
press “Add”
Press “Clear” if you want to 
retype the Alias name.

“Delete” Allows’ you to 

completely remove an 
entry.
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You MUST provide addresses 
from the year you were born.
You have already provided your 
current address, which is listed 
below.
Now provide a complete address 
history. Ensure that all years 
from birth to present are 
included.
An overlap in years is permitted 
to allow for multiple addresses in 
one year.
For each address you must 
complete line 1 of the address 
field and the county/state field.
If you are unable to complete 
line 1 in any instance, please 
enter in line 1, why you are 
unable to complete line 1 and 
also complete the county/state 
field.

You must press “Add” for each 
address to be recorded.

Enter postcode if applicable.

You can cancel your application 
at any time by clicking on the 
cancel button. You must outline 
the reason you are cancelling the 
application.
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If any of your addresses are 
“No Fixed Abode” select “Yes” 
here.

You are still required to enter a 
location, County\State and 
Country for all No Fixed Abode 
addresses.
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If you answer “No” you may 
proceed to the next screen by 
selecting “Next”.

If you answer “Yes” you must 
enter at least one entry in the 
criminal record section of the 
application.

Press “Add” to record each 
conviction or case pending 
declared.



Summary

Here you will see all of the data you 
have provided.
You can edit and correct data by 
selecting “Previous” and going to the 
record you wish to correct.

If all records are correct and complete
press “Finish” to submit the 
application. 

To Print a copy for your records select 
“Print”.
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You can cancel an 
application at any 
stage of the process.

Select “Cancel” and 
you will be asked to 
enter a reason. Enter the reason why you wish 

to cancel. Select “OK”

This will send an email to the 
Registered Organisation 
informing them of the 
cancellation and close the 
application request.
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You can track the 
progress of your 
application via the same 
web site.

Click on the link in your 
email and go to “track 
applications”.

Enter your application ID 
and your date of birth 
here.

The Application ID is 
quoted in your email.
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The progress of your 
application will be 
displayed for your 
information.
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To process your 
application 
“As Gaeilge” select the 
language option here.
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Help and 
Frequently asked 
questions can be 
accessed here.
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Use the 
content index 
to receive 
information in 
relation to 
your question.
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